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DHANAMANJURI UNIVERSITY

MANIPUR
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No. 4/5/2026/OR/DMU Imphal, the 17™ August, 2026

OFFICE MEMORANDUM

Subject: Internal Control Mechanism for Pre-Payment Scrutiny and Processing of Bills

In view of the observation made in the inspection report of the principal Account General (Audit),
Manipur and to strengthen financial control and minimising procedural lapses in the processing of bill and
payment, the following internal control mechanism are hereby prescribed with immediate effect:

2. Pre-Payment Compliance checklist: Every Bill/payment proposal submitted to Finance Section
mainly for purchases/works/repairing/renovation etc shall be accompanied by pre-payment
compliance checklist(Annexure-I) to ensure compliance with the provisions of GFR 2017,
CGST/SGST Acts 2017, the Building and Other Construction Workers® Welfare Cess Act 1997, the
Income Tax Act 1961 and other applicable Central/State Government Acts, Rules, Orders and
Instructions, as amended from time to time.

3. Section Officer-Finance shall be the custodian of the checklist and shall ensure that a duly completed
checklist forms an integral part of every payment file processed by the Finance Section.

4. No Bill/payment proposal shall be processed unless prescribed checklist has been duly completed and
verified. Any discrepancies observed during scrutiny shall be returned to the originating
section/department for rectification before further processing.

Important Note: No APR/Invoices/Vouchers shall be accepted unless verified/authenticated by their
concerned Dean/Principal/HoD/Director/P.I/Employee for adjustment in advance sanctioned and
reimbursement purposes.

This issued with approval of the competent authority.

I

(Rojendrakar Nongthomba)
Finance Officer
- Dhanamanjuri University

P.S. to The Vice-Chancellor, DMU

P.A to The Registrar, DMU

Webmaster, for uploading the order in the website
Guard File
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